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Posting Date:  July 8, 2019
TITLE:

Custodian
REPORTS TO:
Custodial Supervisor/Principal/Director of Facilities and Grounds
SUPERVISES:
N/A

TERM:

12 months 

JOB GOAL:
Provide personal administrative support to the building administration through conducting and organizing administrative duties and activities including receiving and handling information.
QUALIFICATIONS AND TRAINING:

· Minimum of High School Diploma or GED

· Physically able to perform assigned duties

· Acceptable criminal background check
EVALUATION:
Performance of this job will be evaluated in accordance with 

provisions of the Board’s policy on evaluation of personnel. 

PERFORMANCE RESPONSIBILITIES:

Job Description:  Custodian
· Ensure spaces are prepared for the next day by taking out trash, tidying furniture and dusting surfaces

· Sweep and mop floors and vacuum carpets

· Wash and sanitize toilets, sinks and showers and restock disposables (e.g. soap)

· Wipe mirrors and windows

· Maintain outer premises by watering plants, cleaning entrances

· Utilize insecticides to prevent infestation by dangerous pests

· Perform maintenance and minor repairs (replacing broken switches, fixing door handles, minor leaks etc.)

· Report major damages and oversee repairs

· Secure facilities after operating hours by locking doors, closing windows and setting up the alarm

· Undertake occasional custodial and janitorial tasks (shoveling snow from the sidewalk, lifting heavy items, moving chairs etc.) 
·  Demonstrates ethical behavior and confidentiality of information about students in school environment and community.
· Performs other duties as assigned by the principal or his/her   designee.

APPLICATION PROCEDURE:
Please complete application and send to Toni Eubanks: toni.eubanks@hcsk12.net 
Position is available until filled.

We do not discriminate on the basis of race, religion, national origin, color, sex, age, veteran status, or disability.  It is our intention that all qualified applications be given equal opportunity and that selection decisions are based on job-related factors.
NOTICE OF VACANCY 


Application Deadline:  UNTIL FILLED








