Request for Proposal
Cafeteria Tables

Haywood High School

East Side Elementary School

Haywood County Schools
Department of Nutrition
900 East Main Street
Brownsville, Tennessee 38012

Telephone # 731-772-9613 ext. 2490

E-mail: denita.baxter@hcsk12.net

This institution is an equal opportunity provider.




Cover Letter

April 8, 2021

Dear Invited Proposer:

The Haywood County Schools District (HCS) Department of Nutrition is soliciting proposals from
qualified vendors for cafeteria tables at Haywood High School and Eastside Elementary School.
The objective of this bid is to locate source options that will provide quality commercial grade

furnishings for the best overall value. Only qualified individuals or firms
on projects such as this should submit options in response to this reque
required.

Bid pricing must include all delivery, assembly and complete installation.

A layout/ design drawing is preferred.

All installation must be completed by July 23, 2021.

with prior experience
st. References are

Interested parties may set up appointments to view and measure the cafeteria at each school
by contacting Denita Baxter at (731) 772-9613 or by email to denita.baxter@hcsk12.net.

Proposals are due May 4, 2021 by 12:00 p.m.

Please include HCS Cafeteria Tables as the reference.

Proposals may be hand delivered, mailed, or emailed to:

Haywood County Schools
Department of Nutrition

900 East Main Street
Brownsville, Tennessee 38012
ATTN: Denita Baxter

denita.baxter@hcsk12.net




Haywood County Schools

Items will be delivered to:

o Haywood High School
1175 East College Street

Brownsville, Tennessee 38012

o East Side Elementary School
1315 Jefferson Street East

Brownsville, Tennessee 38012




Haywood County Scho

General Terms and Condition

ols
S

10.

11.

12,

13.

14.
15.

No awards of any kind will be made at the bid opening. A copy of the
awards will be available upon request after the bid has been awarded.
Each school must have a separate bid, but they need to be submitted
Bid pricing must be submitted based on the furniture delivered inside
assembly, and placement in the specified cafeteria as indicated on ap
Vendor is responsible for the removal from the location of any and all
debris from the delivery, assembly, and installation of items received
with the disposal of debris.

bid tabulations and/or the

together.

the building, any and all
proved layout.

waste materials or other
and all cost associated

Selected vendor must meet trucks to receive shipment. Haywood County Schools personnel will

not meet carrier to receive delivery.

Bid submitted must include any and all freight and handling cost. Haywood County Schools will

pay no additional charges.

The bidder and manufacturer representatives are responsible for handling any problems with

products supplied and for providing any necessary instruction on use 2
provide complete warranty documentation for all products.

nd upkeep. They must

If an article of particular make or trade name is specified, it is meant to establish a quality

standard and is not intended to eliminate competing articles of equal ¢
liberty to quote on substitutions provided com plete specifications are
Vendor is also required to describe all exceptions to the specifications
The URL for the manufacturer website for the product listed must be p

juality. Bidders are at
included with the bid.
and include color photo.

rovided. If no

substitutions are indicated, it will be assumed the quote is based on the specifications provided

by HCS. HCS reserves the right to accept a higher bid on items where t
meet specifications.
Layout and design drawings are required for each school cafeteria. Av

he lower bidder does not

sual of color swatches

and any other design details needs to be included with bid for comparison purposes.

Time of delivery is a part of this consideration and must be stated in de

adhered to completely. All items must be received and properly install
The bidder, by submitting a bid, certifies that to the best of their know

finite terms and must be
2d by July 23, 2021.
edge, neither they nor

any of their suppliers discriminate against any employee or applicant for employment because

of any protected class as defined by federal Equal Employment Opport

Vendor must provide proof that vendor is insured and bonded.
Vendor must provide references which include school district, contact
similar jobs they have done.

Late bids shall not be accepted.

Linity regulations.

persons and numbers for

Haywood County Schools has the right to award the entire bid to one vendor or to separate the

bid and order by line item. Haywood County Schools reserves the right

to order additional




16.

17.

18.

19.

20.

quantities or reduce amounts as needed to meet each school’s need
reserves the right to reject any or all bids to best meet the needs of t
Evaluation Process: All bids will be reviewed and evaluated based on
stability, insurance, references, timetable, service and design.

Criteria Points Awarded
Cost 40
Product Quality/Warranty 20
Design/Layout 20
Timetable 10
Comprehensiveness of Bid/ Bid Documents 5
Qualifications of Bidder

TOTAL 100

It shall be the sole responsibility of the bidder to make certain that al
proper form and submitted by 12:00 p.m., May 4, 2021 to the Haywo
Education, at the attention of Denita Baxter, Director of Nutrition, 90
Brownsville, Tennessee 38012 or emailed to denita.baxter@hcsk12.n

5. Haywood County Schools
he school district.
cost, quality, company

proposals are in the

pd County Department of
D East Main Street,

et, All bids should

reference “HCS Cafeteria Tables” on envelope or in subject line.
Proposals will be opened on May 5. Consideration will be given to al
properly submitted. Proposals will be examined for compliance with t
conditions outlined in this document. Each proposal will be scored ba
guidelines.

The awarded vendor will be contacted via email no later than May 7,

be notified in writing of the bid award within ten days of the bid openi

BID DISPUITE
If a prospective vendor does not agree with the bid award, the vendo
Disputes arising from the award of this bid must be submitted in writi

proposals that are
he specifications and
sed on the above

2021. All other bidders will
ing.

has the right to protest.
ng to Deborah Byrum,

bookkeeper for Haywood County Schools’ Department of Nutrition na
days following the bid award. Deborah Byrum will disclose the dispute to the Tennessee State
Department of Education’s School Nutrition Office and to Mr. Joey Hassell, superintendent of
Haywood County Schools. The steps for dispute resolution are as follows:

a. A meeting with the director of school nutrition for Haywood Gounty Schools, another
representative from Haywood County Schools, the hearing official and representatives
from the disputing party will be held to discuss and resolve the complaint will be
scheduled within fifteen days of the protest.
All purchases from awarded vendor will be put on hold until the resolution of the
dispute.
A written decision letter stating the reasons for the decision will be prepared by the
hearing official and submitted to the protestor and all parties jnvolved. The decision
letter will be mailed to the protestor with proof of delivery required. The letter will

later than ten calendar




advise the protestor that he/she has a right to an additional review. An additional
request must be written and addressed to the district school pboard no later than ten
days from proof of delivery.

21. TERMINATION OF CONTRACT
a. For Cause

If the contractor fails to properly preform its obligations under this contract in a
timely or proper manner, or if the contractor violates any terms of this contract
the Haywood County School District shall have the right to terminate the
contract and withhold payment in excess of fair compensation for completed
services. Vendors with poor performance will be notified at the time of such
performance and be given the opportunity to correct the problems.
Documentation will be kept on file. Any vendor with poor performance will be
removed from the potential vendor list for one year.

r

In the event the contract is terminated for due cause by Haywood County
Schools, Haywood County Schools shall have the option of awarding the contract
to the vendor with the second highest score or bidding again.

b. For Convenience

Haywood County Schools may, by written notice to the vendor, terminate the
contract without cause for any reason. Said termination shall not be deemed a
Breach of Contract by Haywood County Schools. Haywood County Schools must
give notice of termination to the vendor at least five days prior to the effective
date of termination. The contractor shall be entitled to receive compensation for
satisfactory, authorized service com pleted as of the termination date, but in no
event shall Haywood County Schools be liable to the contractor for
compensation for any service which has not been rendered. Upon such
termination, the contractor shall have no right to any actual general, special,
incidental, consequential, or any other damages whatsoever of any description
or amount.

22. RECORDS

All contractors are required to retain all books, records and other documents relative to
this agreement for three years after final payment and all other documents relative to
this agreement for three years after final payment and all pending matters are closed.
Contractors must agree that the School Food Authority, the State| Agency, the United
States Department of Agriculture, the Government Accountability Office, The United
States Department of Education’s Office of Inspector General, and/or Comptroller
General may have access to any books, documents, papers, and records of the




Contractor which are directly pertinent to all negotiated contracts. If an investigation or
audit is in progress, records shall be maintained until the stated matter is closed.

23. METHOD OF PAYMENT AND PRICING INFORMATION

a. Prices- All prices shall remain fixed throughout the term|of the contract, and bids
containing escalation, discount, or other price adjustment provisions will be
rejected.

b. The successful bidder warrants that the bid prices, terms and conditions stated
in his/her bid shall be firm through the bid process and until the time the award
is made at which time prices shall remain firm and fixed for the entire contract
period.

c. All bid prices must include charges for packing and trans porting to the individual
school listed at the addresses on the attached sheet.

d. Prices will not include Federal Excise Tax or State Sales Tax.

e. Haywood County Schools will make payment within thirty days of receipt of the
invoice for properly received goods and services after inspection and acceptance
of the product by the school representative.

f. Invoicing

i. Invoices, at minimum, shall consist of the following information:
1. Delivery location

2. Item description and cost

3. Extended cost for total quantity purchased

4. Total cost of all products purchased

ii. Monthly statements will be broken down by schopl invoice and mailed

to:

Haywood County Schools Board of Education
900 East Main Street

Brownsville, Tennessee 38012

24. REGULATION COMPLIANCE

® Executive Order 11246, “Equal Employment Opportunity”. All contracts awarded
in excess of $10,000.00 by grantees and their contractors|or sub grantees shall
comply with Executive Order 11246, entitled “Equal Employment Opportunity,”
as amended by Executive Order 11375, and supplemented in Department of
Labor regulations (41 CFR, Part 60).

® Executive Order 11738, “Clean Air and Clean Water Acts”. All contracts over
$100,000.00 will require compliance with the Clean Air Act issued under Section
306, Section 508 of the Clean Water Act, Executive Order 11738 and
Environmental Protection agency regulations.




(PL 94-163, 89 Statute 871) (PL94-165). Bidders must comply with mandatory
standards and policies related to energy efficiency which are contained in the
State Energy Plan issued in compliance with the Energy Policy and Conservation
Act.
Small and Minority Owned Business: To encourage busin
maximum full and open competition, efforts are taken t¢
minority firms, women’s business enterprises, labor surg
minority owned businesses in procurements.

CFR Part 3018, Restrictions on Lobbying. A Certificate of
signed for all contracts over $100,000.

7 CFR Part 3017, Suspension and Debarment. All contrac
$25,000.00 will require a completed Certificate for Deba
7 CFR 3016.60, Drafting of Bid Specifications: Any person that develops or drafts
specifications, requirements, statements of work, invitations for bid, requests for
proposals, contract terms and conditions or other docurtnLents for use by a State,
school or institution conducting a procurement under school nutrition programs

ess activity and ensure
) solicit participation by
lus area businesses, and

Lobbying form must be

ts in excess of
rment and Suspension.

must be excluded from competing for such procurement
7 CFR 3016.4(b), 3016.36(c) (2), Local Geographical Prefe
geographical preferences shall be prohibited as specified

s.
rences: Local
in 7CFR Part 3016, and

prohibits the use of statutorily or administratively imposed in-state or local
geographic preferences.
All property or services furnished must comply with all a

and Local laws, codes and regulations.

pbplicable Federal, State

r

25. CODE OF CONDUCT

The following conduct will be expected of all persons who are engaged in the
awarding and administration for contracts supported by Haywood County
Schools or by the School Food and Nutrition Program Funds.

1. No employee, officer or agent of Haywood Co
authorities shall participate in the selection o
administration of a contract supported by pro
of interest, real or apparent, would be involve

unty School Food

[ in the award or

gram funds if a conflict
d.

Conflicts of interest arise when one of the following has a financial or of
selected for the award:

her interest in the firm

The employee, officer or agent

Any member of the immediate family
His or her partner

An organization which employs or is about to employ

one of the above.




2. The School Nutrition Program employees, officers, or agents shall
neither solicit nor accept gratuities, favors, ot anything of monetary
value from contractors, potential contractors, or parties to sub
agreements.

3. Penalties for violation of the code of conduct of said named school
nutrition program shall be:

o Reprimand by Board of Education;
o Dismissal by Board of Education;
o Any legal action deemed necessary.




Specifications

East Side Elementary School Seating Ca pacity: 250
Haywood High School Seating Capacity: 250

Table type:

¢ Mobile folding tables with individual stool type seating for East S

ide Elementary

® Haywood High School is not limited to the mobile folding tables but majority should be

of this type

High- powered, high- speed gas cylinders for long lasting opening and clpsing functions

14 -gauge steel construction
Heavy duty double ball bearing non -marking swivel casters for strength
Tabletop: high pressure laminate surface on both sides of table with par

Edges: Dyna-rock

and easy movement

ticleboard core

Custom grip glides for extra-wide, high impact, non-marking, load-bearing floor protection

Intermediate locking position for easy cleaning

Auto locking system capable of locking the table automatically in the sta
opening from either side

15 Year Warranty

UL Certified
ANSI/BIFMS Certified
MAS Green Certified

Product must be delivered and installed by July 23, 2021

Product Specification Sheets should be included with proposal.

rage position and easy

If you find discrepancies or omissions in this RFP or if the intended meaning of any part of this

RFP is unclear or in doubt, send a request for clarification via e-mail to
denita.baxter@hcsk12.net.




Vendor Contact Information

Vendor Company
Name

Street Address

City, State, Zip

Contact Person

Telephone #

Email Address

Website URL




O & 9 o g

Proposal Requirement

Must submit a complete response to this RFP.

Proposals must be signed by an official authorized to bind the fi
Proposals must include a statement as to the period during whi
valid.

Proposals must include a schedule of services based on Haywoo
required deadline to install.

Proposals must include specification and quote sheets.
Proposals must include all warranty information.
Proposals must include Contact Persons.

Proposals must include insurance certificates.
Proposals must include at least three references with contact nz
numbers. References must be users of the same services propo:
years. References from educational institutions are preferred.
Proposals must include completed Certification regarding Debar

S

'm to its provisions.
ch the proposal remains

d County Schools

ames and phone
sed within the past three

ment, etc.




Bid Pricing:

Unless items are specifically excluded in Proposal, Haywood County Schools shall deem the

proposal complete and shall not be charged any costs above and beyond the Bid amount as set
forth by the Bidder herein.

Total Bid Price: S Haywood High School

S East Side Elementary|School

Authorized Signature of Bidder: (This form must be signed by an individual with actual authority
to bind the company.)

Company Type (check one):
___Sole Proprietorship __ Pa rtnership Corporation ___ Joint Venture
Bidder attests that:

He/she has thoroughly reviewed the RFP and that this response is submitted in accordance with
the RFP requirements.

Company Name:

Federal ID #1;

Street Address:

Signature:

Printed Name:

Title:

Witness’s Signature:

Printed Name:

Title:




This form is available electronically.

L.J_SDA Certification Regarding Debarment, Suspension, Ineligibility and Vol
= Lower Tier Covered Transactions

OMB Control No. 0505-0027
Expiration Date: 04/30/2022

untary Exclusion AD-1048

The following statement is made in accordance with the Privacy
Implementing Executive Order 12549, Debarment and Susp
amended and published on August 31, 2005, in 70 Fed. Reg. 51865-51880. Copies of the regulations may be
Agriculture agency offering the proposed covered transaction.

Actof 1974 (5 U.S.C. § 552a, as amended). T]

D

According to the Paperwork Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not
information unless it displays a valid OMB control number. The valid OMB control number for this information ¢
complete this information collection is estimated to average 15 minutes per response, including the time for rev
sources, gathering and maintaining the data needed, and completing and reviewing the collection of informatio,
civil, fraud, privacy, and other statutes may be applicable to the information provided.

1

his certification is required by the regulations
ension, and 2 C.F.R. §§ 180.300, 180.335, Participgnts' responsibilities. The regulations were

required to respond to a collection of
ollection is 0505-0027. The time required to
jewing instructions, searching existing data

btained by contacting the Department of

. The provisions of appropriate criminal,

A. The prospective lower tier participant certifies, by submission of this proposal, that ne
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily exclu
transaction by any Federal department or agency;

(Read instructions on page two before completing certification.)

ither it nor its principals is presently
ded from participation in this

B.  Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such
prospective participant shall attach an explanation to this proposal.
ORGANIZATION NAME PR/AWARD NUMBER OR PROJECT NAME

NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S)

SIGNATURE(S)

DATE

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA)
institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origir
expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a public assistance progl
civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and o
incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiota
the responsible agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Rela
information may be made available in languages other than English.

To file & program discriminatio
(hitps./'www. ascr.usda.

g-customer) and at any USDA office or write a letter addres

civil rights regulations and palicies, the USDA, its agencies, offices, and employees, and

, religion, sex, gender identity (including gender
am, political beliefs, or reprisal or retaliation for prior
omplaint filing deadlines vary by program or

pe, American Sign Language, efc.) should contact
y Service at (800) 877-8339. Additionally, program

How to File a Program Discrimination Complaint
ised to USDA and provide in the letter all of the

=gl
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or ldtter to USDA by: (1) mail: U.S. Department of

Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2)

fax: (202) 690-7442.




Instructions for Certification

(1) By signing and submitting this form, the prospective lower tier participant is providing the cértification set out on page 1 in
accordance with these instructions.

(2) The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was
entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in
addition to other remedies available to the Federal Government, the department or agency with which this transaction originated
may pursue available remedies, including suspension or debarment.
(3) The prospective lower tier participant shall provide immediate written notice to the person(s)|to which this proposal is submitted if
at any time the prospective lower tier participant learns that its certification was erroneous wh en submitted or has become
erroneous by reason of changed circumstances.
(4) The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant,” "person,"
"primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used inthis clause, have the meanings set out
in the Definitions and Coverage sections of the rules implementing Executive Order 12549, at 2 C.F.R. Parts 180 and 417. You
may contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of those
regulations.
(5) The prospective lower tier participant agrees by submitting this form that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction with a person who is debartred, suspended, declared ineli gible,
or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which
this transaction originated.
(6) The prospective lower tier participant further agrees by submitting this form that it will include this clause titled "Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covergd Transactions," without

(7

(6

©)

modification, in all lower tier covered transactions and in all solicitations for lower tier coverg

A participant in a covered transaction may rely upon a certification of a prospective participan
that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transactio

d transactions.

tin a lower tier covered transaction
n, unless it knows that the

certification is erroneous. A participant may decide the method and frequency by which it deffmines the eligibility of its

principals. Each participant may, but is not required to, check the System for Award Manage

Nothing contained in the foregoing shall be construed to require establishment of a system of

ent (SAM) database.

ecords to render in good faith the

certification required by this clause. The knowledge and information of a participant is not required to exceed that which is

normally possessed by a prudent person in the ordinary course of business dealings.

Except for transactions authorized under paragraph (5) of these instructions,
enters into a lower tier covered transaction with a person who is suspended,

if a participant in

f covered transaction knowingly

debarred, ineligible, or voluntarily excluded from

participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with

which this transaction originated may pursue available remedies, including suspension and/or

lebarment.

Form AD-1048 (REV 12/18)
Page 2 of 2



Civil Rights Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from djscriminating based on
race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights

activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact
the Agency (State or local) where they applied for benefits. Individualswho are deaf, hard of
hearing or have speech disabilities may contact USDA through the Federal Relay Service at
(800) 877-8339. Additionally, program information may be made available in languages other

than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination

Complaint Form, (AD-3027) found online

at: http://www.ascr.usda.gov/complaint_filing_custhtml, and at any USDA office, or write a

letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or

letter to USDA by:

1. mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

2. fax: (202) 690-7442; or

3

. email; program.intake@usda.gov.

This institution is an equal opportunity provider.




